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Notification of intent
to seek ACOVENE accredtitation
Guidance concerning approval processes

Introduction

· This document is intended to provide advance notice to the European Accreditation Committee for Veterinary Nurse Education (ACOVENE) of your institution’s intention to provide a course in veterinary nursing. 

2. It is important that you complete and return this form as soon as you begin the development process of a new course, or the substantial review of an existing provision.  This will assist ACOVENE to schedule the necessary approval process and site visit.
You should note that an Approval in Principle application must be received by ACOVENE at least six  calendar months in advance of the required accreditation site visit and at least three months in advance of submitting a full application for accreditation.
The approval process
3. The approval process is set out in the table below:

	Stage 1
	Submission of Notification of Intent to ACOVENE


	Stage 2
	ACOVENE considers application and either

· Requests further information

or/and

· Arranges site visit 



	Stage 3
	Full programme approval application and fee submitted to ACOVENE a minimum of three calendar months prior to the planned site visit.


	Stage 4
	Site visit 



	Stage 5
	Approval report and status



	Stage 6
	Confirmation by ACOVENE


	Stage 7
	Ongoing quality reporting/monitoring




Fees

4. Course approval fees are reviewed annually by ACOVENE and are payable on submission of the full course approval application. 

Approval status

5. Courses which comply with the RCVS accreditation criteria will be approved for a period of five years, counted from the final date of the site and/or validation visit(s) as follows:

· Full approval

Courses that meet, or exceed, all criteria for approval

· Provisional approval
New courses that have made substantial progress towards meeting the approval criteria.  Once graduates (completed students) have been produced, a provisionally approved course may apply to the RCVS for full approval. 

· Probationary approval
Courses previously fully or provisionally approved that do not meet all criteria for accreditation.  Any programme which does not make significant annual progress towards correcting deficiencies, or which has been on probationary approval for two years will have its status changed to terminal approval.

· Terminal approval
Courses which are substantially non compliant with approval criteria.  Terminal accreditation will also apply to courses that are voluntarily discontinuing.  No new student registrations may occur from the time a course enters terminal approval although students already registered may continue to completion.

· Accreditation withdrawn
Previously accredited programmes that have had their accreditation withdrawn. 
· Accreditation pending

Courses under development for which notification of intent has been received.
6. Students completing a course which has full, provisional, probationary or terminal accreditation will be considered graduates of an ACOVENE-accredited course in veterinary nursing.  This does not apply to courses with accreditation pending..

Ongoing monitoring

7. ACOVENE requires a self-monitoring report to be provided annually.  This must list all non-compliances identified in the last site visit report and any areas of weakness against the accreditation criteria which you currently perceive.  It must also provide detailed information about the recruitment, retention and outcomes of students both currently and in comparison with previous years.  A format for this report is provided.

8. ACOVENE will normally conduct re-accreditation site visits on a quinquennial basis for all courses leading to qualification as a veterinary nurse.  Please see the Accreditation Policies and Procedures manual for further information on ongoing reporting and monitoring.
Completing the Notification of Intent form

Section 1
contact details

9. Please provide details of your college or university. The course leader should be the individual to be contacted by ACOVENE concerning your course development or the approval process.

Section 2
Programme overview

Q1.
Please provide the title of the approved course.

Q2.
Provide details of the nature of the course:

· Pre or post-qualification

· Further or higher education

· Duration of course

· Titles of units or modules to be delivered (and credit rating if appropriate)

Q3.
provide details of the proposed delivery pattern and method of delivery:

· Full or part-time

· Delivery method (day release, block release open/distance learning etc.)

Q4.
State the number of intakes per year planned and the number of students per intake to be supported

Section 3
Funding and resources

Q1.
Please provide details of the sources of funding for the proposed course and of the estimated fees to be levied on students.

Q2.
Please provide the names and qualifications of all staff to be directly involved in course delivery.  Do not include education managers not directly involved with teaching the course.  Please also include detail of non-staff lecturers and indicate which unit(s) or module(s) they will support.

Q3.
Provide outline details of the teaching accomodation and supporting resources available at the proposed course delivery site.  You must have adequate classroom, practical teaching, library and information technology and office facilities in accordance with RCVS Accreditation Criteria.

Q4.
Please provide details of any supporting resources which are planned but not yet in place.  These may include staff, equipment, building work etc.  You should indicate when these resources will be in place.

Section 4
Market information

Q1.
Give details of the market for the proposed course i.e. probable student numbers, sustainability and catchment area.

Q2.
Please provide details of the market research you have undertaken to substantiate the above information.

Section 5
Development and accreditation plan

Q1.
Please give a detailed plan, with proposed dates for key stages, of the course development process.  Include the proposed date of university validation (if appropriate) and a suggested date for RCVS site approval visit.  Please also give the proposed course commencement date.

-------------------------------------------------------------------
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Veterinary nurse education

Notification of intent 
to seek acovene accreditation

Please complete this from in block capitals or type.  Complete a separate form for each proposed course

	Section 1
contact details

	

	1.1
	Name of course provider:
	

	1.2
	Address:


	

	1.3
	Telephone and fax numbers:
	

	1.4
	Email address:


	

	1.5
	Address at which course is to be delivered:
	

	1.6
	Name and qualifications of course organiser:
	

	1.7
	Name of accrediting university (if different from above institution)
	

	

	Section 2
Programme overview

	

	2.1
	Proposed course title:
	

	2.2
	Nature of proposed programme:

	
	

	2.3
	Proposed pattern of delivery:

	
	

	2.4
	Planned intakes and student numbers:

	
	


	Section 3
Funding and resources

	

	3.1
	Funding arrangements for this course:

	
	

	3.2
	Staff resources:

	
	

	3.3
	Facilities:

	
	

	3.4
	Planned additional resources:

	
	

	

	Section 4
Market information

	

	4.1
	Perceived market:

	
	

	4.2
	Evidence of need:

	
	


	Section 5
Development and accredition plan

	

	5.1
	Proposed timescale of development and accreditation:

	
	

	

	Section 6
Notification 

	

	On behalf of the organisation(s) set out in sections 1.1 and 1.7, I wish to notify ACOVENE of the institution’s intent to seek accreditation for a programme in veterinary nursing.



	Signature of Principal:
	

	Print name and official title:
	

	Date:
	





�
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