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Veterinary Nurse Education
Application to become an accredited programme provider 

Preparation of your application
	i.
	Your application for accreditation will consist of two parts:

a. Your application form.  This forms the basis of your self-study report that describes the nature of your organisation, the resources you have in place to support veterinary nurse teaching and the nature of your course.

b. Documents that provide evidence in support of your self-study report.  For example, organisational charts, staff resumes, library stock list, schemes of work.



	ii.
	This form is designed to help you include the information and material necessary to demonstrate that your school meets the ACOVENE accreditation standards.  Each section has space for your narrative and provides guidance (where appropriate) on the supporting documents that you should submit.   You should refer to the Accreditation Standards contained in the Accreditation Policies and Procedures document at all times when preparing your application to ensure that your narrative, and the supporting evidence, addresses these.


	iii.
	You must submit your application electronically; ACOVENE cannot accept paper applications.   Where you do not have electronic copies of supporting documents, these should be scanned and converted into PDF files using Adobe Acrobat or other PDF-writing software.  jpg or tiff files are also acceptable if you cannot produce PDF files.  All files (both the application form itself and the required appendices) must be clearly indexed and copied onto CDROM.
You will need to submit five copies of your application CDROM for dissemination to your 
accreditation visitors.
Do not, under any circumstances, submit paper documents!


	iv.
	When labelling your files, please use the following format:

	
	Name of your institution
	Accreditation
	Standard
	Title of document

	
	Thus your application form might be:

	
	Warwickshire accreditation form



	
	and an appendix might be:

	
	Warwickshire accreditation 9 8 staff resumes
or 

Warwickshire accreditation 10 6a  scheme of work year 1

Warwickshire accreditation 10.6.b scheme of work year 2



	v.
	You must prepare your report in English and provide English translations of key supporting documentation as indicated in the application form.  You are advised to consider the limited time and resources of a site visitation panel when deciding how to present supporting evidence.   Whilst confidential documents, policies, procedures and meeting records can be verified during a site visit, there will be insufficient time to translate and audit large volumes of literature.  Failure to submit sufficient translated evidence with the accreditation application may therefore result in the application of conditions or in a requirement for re-visitation


	vi
	Please refer to the ACOVENE Accreditation Policies and Procedures at all times when preparing your self-study report and supporting information. The Standards will assist you to provide the correct information.


	vii.
	If you have any difficulty in completing the application form, please contact the ACOVENE administrative office, located at RCVS in London, on:
Tel: 
+44 202 2020 788

Email:
vetnursing@rcvs.org.uk
Please indicate that you have an ACOVENE query when calling or sending an email so that we can direct your enquiry.

We would also welcome your feedback and suggestions for improvement on the accreditation processes.



	viii.
	Once you have completed your application, please post (or courier) five copies of your CDROM to:

Royal College of Veterinary Surgeons

Veterinary Nursing Department (ACOVENE)

62/64 Horseferry Road

London

SW1P 2AF

UK
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APPLICATION FOR accreditation  

of
VETERINARY NURSING COURSE provision

	Section A
School address and details


	A.1
	Name of educational establishment:
	

	A.2
	Address of educational establishment for which this application is made:


	

	A.3
	Telephone number 


	

	A.4
	Fax number


	

	A.5
	E-mail address 


	

	A.6
	Address at which course is to be delivered:
	

	A.7
	Name of accrediting university (if applicable):
	

	A.8
	Name of Principal or Chief Executive of educational establishment:
	

	A.9
	Name and qualifications of course leader:
	

	A.10
	Name and position of  ACOVENE liaison officer:

	


	Section B
Application


	I hereby apply for accreditation by ACOVENE 

	Approval fee enclosed (2008)

	€4,500.00



	Signature of Principal of Chief Executive:
	

	
	

	Print Name:
	
	Date:
	

	
	
	
	


	Section C
Programme overview

	

	C.1
	Proposed programme title:


	

	C.2
	Nature of proposed programme:

	
	Higher education 

	
	Further education
	
	
	
	
	

	
	Small animal:
	
	Mixed practice:
	
	Equine:
	
	
	

	C.3
	Qualification  awarded:

	
	Name of qualification:
	

	
	National accrediting institution:
	

	C.4
	Planned  intakes and student numbers:

	
	Student intakes per year
	
	Students per intake
	

	C.5
	Course objectives and general overview:

	

	Section C
Required supporting information:

	No
	Requirement
	(

	C.6
	For re-accreditation only – append a copy of any action plan required to address conditions of accreditation and  major or minor recommendations. Your action plan should demonstrate how and when these recommendations have been addressed.   
	

	Section C
Additional or alternative supporting information:

	Please list any additional or alternative evidence that you are providing in support of section C.  Indicate whether you are attaching your evidence to this application or will be presenting it during the accreditation visit:

	Document no:
	Title
	Attached or 

at visitation

	
	
	

	
	
	


	Standard 1
Institutional Accreditation


	1.1
	Name and address of accrediting agency(s):

	

	1.2
	Nature of accrediting agency:

	

	1.3
	Date of last inspection (if applicable)

	

	Standard  1
Required supporting information:

	No
	Requirement
	(

	1.4
	Please append a copy of your institution’s current prospectus (translation not necessary)
	

	1.5
	Append a summary, in English, of the findings of the last inspection report by your  national accrediting agency and, where applicable, veterinary professional body
	

	Standard  1
Additional or alternative supporting information:

	Please list any additional or alternative evidence that you are providing in support of standard 1.  Indicate whether you are attaching your evidence to this application or will be presenting it during the accreditation visit:

	Document no:
	Title
	Attached or 

at visitation

	
	
	

	
	
	


	Standard 2
Financial Integrity


	2.1
	Describe the basis of finance for your institution and for the proposed course.

	

	Standard 2
Required supporting information:

	No
	Requirement
	(

	2.2
	Append a budgetary forecast for the set-up costs (where appropriate) and annual maintenance of the proposed course.
	

	2.3
	Append a copy of the current annual report for your institution, including audited accounts.
	

	Standard  2
Additional or alternative supporting information:

	Please list any additional or alternative evidence that you are providing in support of standard 2.  Indicate whether you are attaching your evidence to this application or will be presenting it during the accreditation visit:

	Document no:
	Title
	Attached or 

at visitation

	
	
	

	
	
	


	Standard 3
Organisation and communications


	3.1
	Describe the nature and structure of your institution:

	

	3.2
	Please describe the mechanisms for formal communication and feedback between:

a.
members of the teaching team

b.
members of the teaching team and students

c.
members of the teaching team and the college senior management structure

(for example team meetings, course reviews)

Please indicate the frequency of the events described and whether or not minutes are kept.

	

	3.3
	Describe the mechanisms for involving students in  curriculum development and evaluation:

	

	3.4
	Please describe the methods used to formally evaluate:

a.
course content

b.
teaching effectiveness

Indicate how often each of the evaluation methods you describe takes place and whether records are kept?

	

	Standard 3
Required supporting information:

	No
	Requirement
	(

	3.5
	Append a copy of your organisation’s mission statement
	

	3.6
	Append an organisational chart, showing the relationship of the veterinary nurse teaching  team to the overall institution
	

	3.7
	Append a diagram of the board and/or committee structures within your organisation, showing how internal governance takes place
	

	3.8
	Append an index, in English, of the minutes of meetings listed in 3.2 for the last 12 months.  These minutes must be available for inspection during the visitation.
	

	3.9
	Please append summaries, in English, of the main recommendations of course and teaching evaluation reports produced during the current and previous two academic years, and the actions taken to address these recommendations.  The full reports must be available for inspection during the visitation
	

	Standard  3
Additional or alternative supporting information:

	Please list any additional  or alternative evidence that you are providing in support of standard 3.  Indicate whether you are attaching your evidence to this application or will be presenting it during the accreditation visit:

	Document no:
	Title
	Attached or 

at visitation

	
	
	

	
	
	


	Standard 4
Faculty and staff


	4.1
	Please list the academic staff directly involved with teaching the veterinary nursing programme.  

Under basis of employment please indicate the hours employed per week and whether the lecturer is a member of the institution staff (S) or is a visiting lecturer paid for teaching hours only (V)

	
	Names of staff:
	Qualifications


	Responsibilities/ subjects taught:
	Basis of employment and hours per week employed

	(a)


	
	
	
	

	(b)


	
	
	
	

	(c)


	
	
	
	

	(d)


	
	
	
	

	(e)


	
	
	
	

	(f)


	
	
	
	

	(g)


	
	
	
	

	(h)


	
	
	
	

	(g)


	
	
	
	

	(h)


	
	
	
	

	(i)


	
	
	
	


Continue this list if necessary
	4.2
	Please provide a summary of the numbers and designation of teaching staff directly concerned with supporting the veterinary nursing course(s):

	
	Designation of staff
	Number
	Source of salary funding

	
	
	Number of individuals
	FTE
	National funds
	EU funds
	Fees paid by students
	Other (please specify)

	
	Qualified veterinary nurse
	
	
	
	
	
	


	
	Qualified veterinarian


	
	
	
	
	
	

	
	Unqualified veterinary nurse
	
	
	
	
	
	

	
	Other qualified academic staff
	
	
	
	
	
	

	
	Others (please specify)


	
	
	
	
	
	


	4.3
	Please provide a summary of the numbers of support staff directly concerned with supporting the veterinary nursing course(s):

	
	Designation
	Full-time staff equivalent (FTE)
	% of time assigned to veterinary nursing course(s)

	
	Secretarial
	
	

	
	Technical
	
	

	
	Other (please specify)
	
	


	4.4
	Please provide details of your recent staff turnover and vacancies:

	
	
	FTE staff joined veterinary nursing team:
	FTE staff left veterinary nursing team:
	unfilled vacancies:

	
	Current academic year:
	
	
	

	
	Last academic 

year
	
	
	


	4.5
	Please indicate whether all members of the veterinary nursing teaching team (including part-time lecturers) have written job descriptions and/or contracts that accurately set out their responsibilities and the institutions expectations:

	

	4.6
	Does you consider that the institution currently has sufficient, and suitably qualified,

a.
teaching staff

b.
support staff

to support the veterinary nursing courses?  

If not, please indicate where, and to what extent, you consider there to be deficiencies and how these are to be addressed:

	

	Standard 4
Required additional information:

	No
	Requirement
	(

	4.7
	Please append a copy of your staff training and development policy.  This should indicate:

a.
how individual staff training and development needs are determined by 
the institution

b.
how the institution undertakes to support staff training and development 
(time off work and/or financial assistance)

c.
how the institution ensures that teachers remain competent in both their 
subject area and teaching skills


	

	4.8
	Please append resumes (using the ACOVENE template provided) for all the staff listed at section 4.1
	

	Standard  4
Additional or alternative supporting information:

	Please list any additional  or alternative evidence that you are providing in support of standard 4.  Indicate whether you are attaching your evidence to this application or will be presenting it during the accreditation visit:

	Document no:
	Title
	Attached or 

at visitation

	
	
	

	
	
	


	Standard 5
Physical resources and equipment


	5.1
	Describe the general nature of  the teaching and administrative facilities used by the programme:

	


	5.2
	Please provide details of the classrooms, conference rooms, laboratories, animal facilities, staff offices and student common rooms available to the programme:

	
	Name of room and location:
	Nature of room/facility:
	Class size (or number of staff) accommodated
	Is room/facility shared with other programmes?
	Does the room/facility comply with health and safety, and where applicable, animal welfare legislation?

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	5.3
	Please describe, if appropriate,  the arrangements for approving and monitoring off-campus clinical sites (such as veterinary practices) used for teaching:

	
	

	5.4
	Please indicate the equipment available to support teaching.  Include numbers available and whether or not the resource is shared with other programmes
*Items preceded by an asterisk are required. All others are recommended.

	Teaching equipment
	Number owned?
	Shared?
	Otherwise available

Please state source

	*Camera
	
	
	

	*Computer
	
	
	

	*LCD projector and MS Power point
	
	
	

	*Television/monitor 
	
	
	

	Video camera
	
	
	

	*Video recorder/player
	
	
	

	Additional equipment held (please specify:)
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	*Large animal skeleton/limbs
	
	
	

	*Small animal skeletons
	
	
	

	Other specimens/models held(specify)
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	5.5
	Please provide details of any planned purchases of additional equipment or improvements to teaching resources, providing a time scale for acquisition:

	
	

	Standard 5
Required supplementary documentation:

	No
	Requirement
	(

	5.6
	Append a list of all off-campus teaching sites used, stating the nature of each site, the number of students accommodated and the duration and frequency of use during each course.
	

	5.7
	Append memoranda of understanding between your institution and off-campus sites used to support the programme, including veterinary practices used to provide clinical placement.
	

	Standard  5
Additional or alternative supporting information:

	Please list any additional  or alternative evidence that you are providing in support of standard 5.  Indicate whether you are attaching your evidence to this application or will be presenting it during the accreditation visit:

	Document no:
	Title
	Attached or 

at visitation

	
	
	

	
	
	


	Standard 6
Resources for clinical instruction


	6.1
	Please indicate the clinical equipment available to support teaching.  Include numbers available and whether or not the resource is shared with other programmes.
*Items preceded by an asterisk are required. All others are recommended.

	Clinical equipment
	Number owned?
	Shared?
	Otherwise available

Please state source

	 Anaesthesia machine – large animal
	
	
	

	*Anesthesia machine – small animal
	
	
	

	*Anaesthetic circuits
	
	
	

	Animal gurney or stretcher
	
	
	

	*Autoclave
	
	
	

	*Bandaging/casting material
	
	
	

	Bathing equipment
	
	
	

	Blood pressure monitoring equipment
	
	
	

	*Cages complying with regulations
	
	
	

	Cardiac monitor
	
	
	

	Controlled drug cabinet
	
	
	

	Defibrillator
	
	
	

	Dental instruments – large animal—dental floats
	
	
	

	*Dental instruments – small animal—ultrasonic scaler and polisher
	
	
	

	*Electric clippers
	
	
	

	Electrocardiograph
	
	
	

	*Endotracheal tubes
	
	
	

	*Examination tables
	
	
	

	Nail trimmers
	
	
	

	Obstetrical instruments – large animal
	
	
	

	*Ophthalmoscope
	
	
	

	Oral dosing equipment:
	
	
	

	
Laboratory Animal
	
	
	

	
Large animal
	
	
	

	
Small animal
	
	
	

	Oral speculum – large and small animal
	
	
	

	Orthopaedic equipment
	
	
	

	*Otoscope
	
	
	

	Oximeter/capnograph
	
	
	

	Scales, animal
	
	
	

	*Stethoscope
	
	
	

	*Surgical instruments, basic set
	
	
	

	*Surgical drapes, gowns, gloves
	
	
	

	Surgical lights
	
	
	

	*Surgical tables
	
	
	

	*Syringes, needles
	
	
	

	*Intravenous catheters and giving sets
	
	
	

	Tourniquet
	
	
	

	Tubes – feeding and gavage
	
	
	

	Ultrasound machine
	
	
	

	Vaginal speculum
	
	
	

	Ventilator
	
	
	

	Warming pad/blanket
	
	
	

	Other equipment held (please specify)
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Restraint equipment:
	Number owned
	Shared?
	Otherwise available

Please state source

	Laboratory Animal
	
	
	

	
Rodent
	
	
	

	
Rabbit
	
	
	

	Large animal
	
	
	

	
Cattle chute
	
	
	

	
Twitch
	
	
	

	
Nose tongs
	
	
	

	
Ropes
	
	
	

	
Hog snare
	
	
	

	 Small animal
	
	
	

	
Muzzle
	
	
	

	Laboratory equipment
	Number owned
	Shared?
	Otherwise available

Please state source

	*Blood mixer/rocker
	
	
	

	*Centrifuge
	
	
	

	*Clinical chemistry analyzer
	
	
	

	Differential blood cell counter
	
	
	

	Electronic blood cell counter
	
	
	

	Hand tally cell counter
	
	
	

	Hemocytometer
	
	
	

	*Incubator
	
	
	

	*Microhaemotocrit centrifuge
	
	
	

	*Microscopes
	
	
	

	*Refractometer
	
	
	

	*Scales, laboratory
	
	
	

	Other equipment held (please specify)
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Radiography equipment
	Number owned
	Shared?
	Otherwise available

Please state source

	*Aprons & gloves, lead lined
	
	
	

	*Dosimeter badges
	
	
	

	Automatic film processor
	
	
	

	*Cassette holders
	
	
	

	Digital film processor
	
	
	

	*Film 
	
	
	

	*Film identification markers
	
	
	

	Hand dark room and developing equipment
	
	
	

	High speed/rare earth screens
	
	
	

	Lead eyeglasses
	
	
	

	*Lead thyroid collar
	
	
	

	*Radiation safety badges
	
	
	

	Storage racks for gloves and aprons
	
	
	

	*X-ray machine 
	
	
	

	*X‑ray viewer
	
	
	

	*Positioning aids (sandbags, ties, wedges)
	
	
	

	Other equipment held (please specify)
	
	
	

	
	
	
	


	6.2
	Does the school have a dedicated clinical (practical work) classroom facility?


	Yes
	No

	6.3
	If your school has animals housed on-site to support teaching, please indicate the species available, including numbers.  

	Companion animals
	Number owned?
	Shared?
	Otherwise available

Please state source

	Cats
	
	
	

	Dogs
	
	
	

	Horses/ponies
	
	
	

	Food animals
	Number owned?
	Shared?
	Otherwise available

Please state source

	Cattle
	
	
	

	Goats
	
	
	

	Poultry
	
	
	

	sheep
	
	
	

	Pigs
	
	
	

	Exotic animals
	Number owned?
	Shared?
	Otherwise available

Please state source

	Gerbils
	
	
	

	Guinea pigs
	
	
	

	Hamsters
	
	
	

	Mice
	
	
	

	Rabbits
	
	
	

	Rats
	
	
	

	Caged birds
	
	
	

	Fish
	
	
	

	Reptiles
	
	
	

	Other animals available ( please specify)
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	6.4
	Please describe the systems in place for the management, care and welfare of animals kept on campus:

	


	6.5
	Please provide details of any planned purchase of additional clinical resources or improvements to facilities.  Include a time scale for acquisition:

	

	Standard 6 
Required supplementary documentation:

	No
	Requirement
	(

	
	Nil

	Standard  6
Additional or alternative supporting information:

	Please list any additional  or alternative evidence that you are providing in support of standard 6.  Indicate whether you are attaching your evidence to this application or will be presenting it during the accreditation visit:

	Document no:
	Title
	Attached or 

at visitation

	
	
	

	
	
	


	Standard 7
Library and information services


	7.1
	Please provide the following information about the library:


Number of veterinary nursing and related texts in stock


Location of the library


Opening hours for students


Number of reading stations

	

	7.2
	Are students able to borrow books and take them off-campus?


	Yes
	No

	7.3
	What is the maximum number of books that may be borrowed at any time?

	

	7.4
	Please indicate how the library is staffed, including the qualifications of the chief librarian:


	
	

	7.5
	Please describe how the library stock and facilities are reviewed  in order to ensure that they remains fit for purpose in relation to veterinary nurse teaching and learning:

	
	


	7.6
	Please describe the computer facilities available in the library for student use:

	
	Number of work-stations:

	
	Operating system:
	

	
	Is the internal library catalogue computerised?


	Yes
	No

	
	Do students have access to the internet?


	Yes
	No

	
	Do students have access to inter-library loans from any external libraries?
	Yes
	No

	
	Please indicate any charges made for use of the internet or inter-library loans:
	

	Standard 7
Required supplementary documentation:

	No
	Requirement
	(

	7.7
	Append a current library stock list of veterinary nursing and related texts held. ensuring that for each title held, you include:


Authors


Date of publication


Title 


Publisher


Number of copies held


Number of copies available to borrow i.e. not reference copies
	

	7.8
	Append a list of any planned improvements to library stock or resources in relation to this application:
	

	Standard  7
Additional or alternative supporting information:

	Please list any additional  or alternative evidence that you are providing in support of standard 7.  Indicate whether you are attaching your evidence to this application or will be presenting it during the accreditation visit:

	Document no:
	Title
	Attached or 

at visitation

	
	
	

	
	
	


	Standard 8
Admissions and management of students


	8.1
	Please indicate the number of courses to be run each academic year and for which accreditation is sought:


	
	Max. number of first year courses per year:
	
	Max. number of students per course:
	
	Month(s) in which courses commence:
	

	
	Max. number of second year courses per year:
	
	Max. number of students per course:
	
	Month(s) in which courses commence:
	

	
	Max. number of third/fourth year courses per year (if applicable):
	
	Max. number of students per course:
	
	Month(s) in which courses commence:
	

	8.2
	Please indicate the number of courses currently run each academic year:



	
	Actual number of first year courses per year:
	
	Current total of first year students:
	
	
	

	
	Actual number of second year courses per year:
	
	Current total of second year students
	
	
	

	
	Actual number of third/fourth year courses per year (if applicable) 
	
	Current totals of third and fourth year students 
	
	
	


	8.3
	Please describe your admissions policy.  Include minimum entry qualifications, details of entry tests, interviews and admission records kept:

	

	8.4
	If your course accepts students transferring from other veterinary nursing programmes, please explain how you ensure that prior learning and assessment has been sufficiently rigorous (i.e. what evidence do you ask for from the student’s previous college?):

	

	8.5
	Please provide details of how you assess and support students with special educational needs (for example dyslexia):

	

	8.6
	Please provide details of the tutorial support and pastoral guidance available for students, including the frequency of planned  tutorial contact:

	

	8.7
	Please provide details of student record-keeping systems:

	


	8.8
	Explain how students are involved in the planning and evaluation of programme policies and the course curriculum:

	

	8.9
	Please provide information on student retention and performance for the last three academic years:

	
	Academic year

20 COMMENTS   \* MERGEFORMAT 
	Number of students entering this academic year
	Average age of students:
	Number of students who passed the course:
	Number of students who have left the course
	Primary reason for leaving

(number should total 100%)

	
	
	
	
	
	
	% academic reasons
	% non-academic reasons

	Year 1courses
	2 years previous
	
	
	
	
	
	

	
	Last year
	
	
	
	
	
	

	
	Current year to date
	
	
	
	
	
	

	Year 2 courses
	2 years previous
	
	
	
	
	
	

	
	Last year
	
	
	
	
	
	

	
	Current year to date
	
	
	
	
	
	

	Year 3  courses 

(if applies)
	2 years previous
	
	
	
	
	
	

	
	Last year
	
	
	
	
	
	

	
	Current year to date
	
	
	
	
	
	

	Standard 8
Required additional information:

	No
	Requirement
	(

	8.10
	Append statistics as set out in 8.9 for every intake of students during the previous three years if insufficient space above.
	

	8.11
	Please append a copy of your institution’s student handbook, and/or other supporting student information, that is available to veterinary nursing students.

	

	8.12
	Please append your institution’s health and safety policy in relation to:

a.
animal handling and zoonoses

b.
occupational health and safety

c.
personal safety 

Evidence of satisfactory procedures in relation to these policies will be required during the site approval visit to your institution.
	

	8.13
	Please append a copy of course evaluation forms in use by your students (if applicable).
	

	Standard  8
Additional or alternative supporting information:

	Please list any additional  or alternative evidence that you are providing in support of standard 8.  Indicate whether you are attaching your evidence to this application or will be presenting it during the accreditation visit:

	Document no:
	Title
	Attached or 

at visitation

	
	
	

	
	
	


	Standard 9
Curriculum and practical teaching


	9.1
	Overall course delivery pattern:

	
	
	Terms per year
	Weeks per term
	Hours per week
	Weeks in work experience

	
	Year 1 course


	
	
	
	

	
	Year 2 course:


	
	
	
	

	
	Year 3 course (if applicable)
	
	
	
	

	9.2
	Course teaching and learning hours per academic year:

	
	
	Theory teaching:
	Practical skills teaching (classroom-based)
	Student independent

study:
	Work experience:
	Total course hours:

	
	Year 1 course


	
	
	
	
	

	
	Year 2 course:


	
	
	
	
	

	
	Year 3 course (if applicable)
	
	
	
	
	

	9.3
	In relation to the minimum 500 hours of practical experience and teaching in veterinary practice, please explain how suitable practices for work placement are selected and monitored by your institution:


	

	9.4
	Please describe how your institution  supports and monitors the progress of students whilst they are on practical work placement:

	


	Standard 9
Required additional information:

	No
	Requirement
	(

	9.5
	Please append a detailed scheme of work (timetable) for each veterinary nursing course year.  This must be cross-referenced to the ACOVENE syllabus of competencies and must show clearly, and in detail, how your course curriculum addresses the ACOVENE syllabus. 
	

	9.6
	Please append copies of memoranda of understanding/contracts you have with off-campus facilities such as veterinary  practice work placements.
	

	Standard  9
Additional or alternative supporting information:

	Please list any additional  or alternative evidence that you are providing in support of standard 9.  Indicate whether you are attaching your evidence to this application or will be presenting it during the accreditation visit:

	Document no:
	Title
	Attached or 

at visitation

	
	
	

	
	
	


	Standard 10
Assessment strategies


	10.1
	Please describe in detail the assessment strategy in place for your course(s).  Include information about:
a.
the overall schedule of assessments(both knowledge and practical skills)

b.
the balance of formative and summative tests
c.
the learning outcomes and practical competencies that must be achieved



	
	

	10.2
	Please explain, or provide copies of, the policies and procedures in place for the setting and marking of examinations and assignments:

	
	

	10.3
	Please describe how your institution evaluates and tests the clinical (practical) competence of students in veterinary nursing skills:

	
	


	10.4
	Please describe (or provide copies of) the policies and procedures in place to ensure the integrity (quality assurance) of assessments/examinations in relation to:
a.
security

b.
standardisation of marking/grading (moderation)

c.
external scrutiny

d.
training of examiners

	
	

	Standard 10
Required additional information:

	No
	Requirement
	(

	10.5
	Please append a schedule of all course assessments.  This should indicate:

a.
the nature of each assessment (assignment, examination, practical test 
etc)

b.
the volume of the assessment (length of examination, word limit of 
assignment)

c.
whether students must pass this to achieve the end award 

d.
the month in which the assessment takes place

e.
the pass mark
	.

	10.6
	Please append examples of recent examination papers and assignments set for students in each course year.  Clearly indicate to which course each example relates.
	

	10.7
	Please append a copy of your institution’s assessment/examination appeals procedure.
	

	Standard  10
Additional or alternative supporting information:

	Please list any additional  or alternative evidence that you are providing in support of standard10.  Indicate whether you are attaching your evidence to this application or will be presenting it during the accreditation visit:

	Document no:
	Title
	Attached or 

at visitation

	
	
	

	
	
	


	Standard 11
Programme evaluation


	11.1
	If a national final examination for veterinary nurses applies in your country, please provide data on student performance for the last five years, including the current year to date:

	
	Year
	Number taking examination for first time
	Number passing at first attempt
	Percentage passing at first attempt
	Average score (if known)
	National pass score
	National pass rate:

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	11.2
	Please describe how evaluation of the programme, by academic staff and students takes place:

	

	11.3
	Describe how the institution ensures that its veterinary nursing course provision continues to meet the requirements of current veterinary practice and veterinary employers (for example employer surveys, liaison with professional organisations). If employer surveys are undertaken, indicate when the last one took place:



	

	11.4
	Please explain how evaluation processes inform ongoing programme review and periodic re-development/re-validation:



	


	11.5
	Please provide details of how the institution monitors the employment destinations of its graduates: (e.g. graduate surveys, alumni association):



	

	Standard 11
Required additional information:

	No
	Requirement
	(

	11.6
	Please append examples of graduate and employer survey forms (if used).

	11.7
	Please append reports of the last employer survey and/or graduate surveys undertaken.

	11.8
	Please append a copy of the programme evaluation reports for the last academic year.

	Standard  11
Additional or alternative supporting information

	Please list any additional  or alternative evidence that you are providing in support of standard 11.  Indicate whether you are attaching your evidence to this application or will be presenting it during the accreditation visit:

	Document no:
	Title
	Attached or 

at visitation
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